Enabling Offline Files & Synchronisation.

Double Click My Computer
Icon

o

My Compuker

Select tools and folder

options.

P My Computer

Fil=  Edit Wiew Favorites | Tools Help

1 7y Map Metwork Drive, .,
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Synchronize. .,

Address ﬂ My Cornpiker

+ Disconnect Mebwork Drive. ..

Marme | Twpe Folder Qptions. ..

Now select the offline files
tab.

Click enable Offline files.

Select appropriate
synchronize options and
click ok.

Offline files is now enabled.

Folder Options

General | Wiew | File Types  Dffine Files |

netwark, even when you are not connected,

[ Synchronize all offine files when logging on
™ Synchronize all offine files before logging off

V¥ Display a reminder even:

I [51] 3: minutes,

[™ Create an Offline Files shortcut on the deskiop

™ Encmpt offiine files bo secure data

Amount of disk space to uze for temparary offline files:

j 1.97 GB [6% of diive]

DeleteFies.. | ViewFies |

Uze Offline Files to work, with files and programs stored on the

Advanced |
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Cancel |
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Apply |
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Now select ipcagz |
folder/folders/drive on the | | e Edt ¥ew Favertes Teok Help

network that you would like | | = () - T | s |-
to make available offline, | A==l=v +44 1296 658947
and right click and select | {2 www.plustech.co.uk
make available offline. g_f::es
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Explore
Search...

IMake Available OFfline

) WinZip »
Send To 3
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Copy

Create Shortout
Delete
Rename

Properties

This then launches the X
offline files wizard. This
wizard will allow
configuration  of  when
synchronizing will occur,
desktop shortcuts to offline

folders and reminders.

Offline files are marked with a visual
indicator so they are easy to identify,

Click Synchronize on the File menu of Windows Explorer
to update the files on your computer and on the
nietwark,

ul Butomatically synchronize the OFfline Files when I
jog on and log off my computer

< Back. I Mext = I Cancel I

To manually _synchronize

file, go to tools, options and | | Eil=  Edk view Faverites | Tools Help
SynChrOﬂIZE, OBack . O _ [_@ Map Metwaork Drive.. .,

o Disconnect Metwork Drive. ..
Address I -j My Computer Synchronize. ..

Marne | Tvpe Folder Optians...
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