Setting up NetMeeting
Click on “Start” > “run” and +44 1296 658947

type “COI’]f" (WIthOUt the NetMietilng enables youlto clolmmunicatﬁ t-_\lith others WwWWw. pl ustec h .Co.u k
- over the [ntemet or your local Intranet. Usin
quotes) in the box. ; s

Methdeeting, you can:

- Talk to others
- Usze video to zee others and let others see you

This will bring up the
following screen.

- Share applications and documents with others
- Collaborate with others in shared applications
- Send filez to others

- Diraw with others in a shared Whiteboard

- Send meszages to others in Chat

< Back L et J[ Cancel ]

Click on next then enter NetMeeting
your relevant details.
>11nextl’

Enter information about yourself for use with Metkesting,

Mote: Y'ou must supply your first name, last name, and
E-mail address.

First name:

Last name:

Location:

I |
L |
E-mail address: |. |
| |
| |

Comments:

In the following screen NetMeeting
ensure both of the boxes are
unchecked

A directory server lists people pou can call using
MNetMeeting. If pau log onta & directon server,
people will see your name and will be able to cal
you.

[iLog on to a directory server when NetMeeting starts

Server name: Microsoft Intemet Directory

[] Do not list my name in the directary.

[ < Back H. MHest > ][ Cancel
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The following screen allows
you to choose your network
speed. Choose the relevant
option. In most cases this
will be “Local Area
network”

After clicking on “next” you
have the option to choose
where you want the
shortcuts to the program to
be located. | suggest that
you put a shortcut onto the
desktop.

The following screens are
for configuring your audio
options. If you do not have a
sound card then the
following screen will appear
and you can click on
“finish” however if you do
have a sound card then
accept the default values
until you reach the end of
the wizard.

X

MetMeeting

Specify the speed of your connection ta the netwark you
will be using to make Metteeting calls.

() 14400 bps modem

() 28800 bps or faster modem

(O Cable, xD5L or ISDN

@ ;

[ < Back ][ Mext > ][ Cancel ]

X

MetMeeting

To help make Metteeting easier to find, you can put a
shorteut on vour desktop, and/or on the Quick Launch
portion of your taskbar.

[V]iPut a shortcut to NetMeeting on my desktop:

] Put a shartcut to Metteeting on my Quick Launch bar.

< Back ][ Mext > ][ Cancel ]

Audio Tuning Wizard

“Your computer does not have a sound card. You will not
be able to uge the audio features of Methdeeting.

< Back |L Finish _|[ Cancel

Now you have setup NetMeeting. To use NetMeeting you can either type
“conf” in the run command on the start menu or double click your

NetMeeting desktop icon
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